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This form may be typed or handwritten or reproduced in a similar format.  All information will be treated in confidence.
Completed applications should be emailed to: jobs@duckie.co.uk
Deadline: 5pm Friday 24 November 2017
	1   VACANCY DETAILS


	Junior Producer
How did you hear about this vacancy?


	

	2   PERSONAL DETAILS

	Last Name: 

	First Name(s): 

	Title:
 

	Address: 
Post code:

	Email: 


	Mobile: 

	Other telephone:

	

	3   POST SPECIFIC CRITERIA

	The post of Junior Producer is offered by Duckie as part of the Weston Jerwood Creative Bursaries Programme, which is designed and managed by Jerwood Charitable Foundation in partnership with the British Council. It has been made possible through the combined support of Arts Council England’s Ambition for Excellence Fund, Garfield Weston Foundation, Jerwood Charitable Foundation, CHK Charities Limited and PRS Foundation.

	You must be able to answer ‘yes’ to the following questions to be eligible for this post:
· Have you received a full maintenance grant during the full period of your course and are able to verify it with the necessary paperwork? For further details please see the full Job Description.
· Have you graduated from a first degree (BA or equivalent) in any subject within the past two years (i.e. in 2015, 2016 or 2017)?

· Are you a full-time resident in the UK?
Can you answer yes to ALL of these questions? 



Yes

No




	4   PERSONAL STATEMENT

	Provide a short personal statement of 500 words

PLEASE DO NOT ATTACH A CV
Please go to the Duckie website and pick out 5 things from our work that interest you, or that you find challenging, and tell us why.



	5   VIDEO STATEMENT


	Please prepare a short 3-minute video.

Tell us a bit about yourself and why you think you are the right person for this job.
Once completed, please post the link below including any password that may be required to view the video.
Link:

Password:    




	6   PRESENT/ MOST RECENT EMPLOYMENT/WORK EXPERIENCE

    (PAID OR UNPAID)

	Employer’s name and address:

	

	
Post/ Job title:
	

	
Date of appointed:
	

	
Salary:
	

	
Date left/ Leaving/Notice:
	

	Brief outline of duties: 



	7   PREVIOUS EMPLOYMENT (PAID OR UNPAID) LIST MOST RECENT 



	Employer’s name and address
	

	Job title
	

	Date appointed
	
	Date left
	

	Brief outline of duties 
	

	Reason(s) for leaving
	

	Employer’s name and address
	

	Job title
	

	Date appointed
	
	Date left
	

	Brief outline of duties
	

	Reason(s) for leaving
	

	
	

	8   EDUCATION, TRAINING AND PROFESSIONAL QUALIFICATIONS

       Please continue on a separate sheet if necessary)

	School/ University/ Other Relevant Training
	Qualifications Obtained
	Grade(s)
	Date

	
	
	
	

	
	
	
	


	9   DISABILITY

	It is our standard practice to ask all short-listed candidates whether there are any special access requirements we need to take into account during the next stage of the recruitment process.  

Do you have any access requirements: (Delete as appropriate) 


Yes

No 
If yes please give details here: 


	

	10   HEALTH

	How many days sickness absence have you had from work in the last 12 months?

Over how many occasions?

If you wish, please provide information about any extended periods of sick leave:



	

	11   DBS 

	Please beware that the successful candidate will be required to have an enhanced DBS check (Disclosure & Baring Service).

Criminal convictions will not automatically prevent an applicant from working at Duckie.


	

	12   EVALUATION

	The Weston Jerwood Creative Bursaries programme is conducting an evaluation.  This involves applicants completing a brief and anonymous survey questionnaire, which will not be used in assessing your application.  Survey results will be held by Jerwood Charitable Foundation and will not be shared with the organisation you have applied to.

As part of your application for this programme, you must complete this survey, which can be found at the following link:
www.surveymonkey.co.uk/r/JerwoodCharitableFoundationApplicants
You will be given a code on completion of the survey.
Please enter your code here:

                                                     

	

	13   MONITORING

	Please complete the monitoring data below as part of your application for Duckie:

Ethnicity:

Gender:

Sexuality:

Preferred pronoun use:



	

	14  SUPPORTING MATERIAL

	To be eligible you must have received a full maintenance grant during the full period of your academic course and be able to verify this with the necessary paperwork.

Please attach evidence of a full maintenance grant during the full period of your academic course.
Evidence attached: 
Yes

No


	

	15   REFEREES

	Please name two people who may be approached for a reference connected with your work experience and/or education. One of these must be your present, or most recent, employer (or a university contact). References will be taken up after interview. 

	1st referee – Employer or School/ College
	2nd referee: How do you know the second referee?


	Name: 
	Name: 

	Address: 

	Address: 


	Telephone: 
	Telephone: 

	E-mail: 
	E-mail: 

	Job Title:
	Job Title:

	May we contact them without your prior permission?


Yes

No
	May we contact them without your prior permission? 
Yes

No

	

	16  DECLARATION

	I certify that, to the best of my belief, the information I have provided is true, and I understand that any false, incomplete or misleading information may, in the event of employment, result in dismissal or disciplinary action.

SIGNATURE OF APPLICANT 



DATE SIGNED

If submitted electronically, a signature will be required if you are invited for interview.
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